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National Water Devcloprnent Agency 
Ministry or .lal Shukti , Government off ndia 

@.Q~ 
_, CILEBRATING 

THE MAHATMA 

( Dq,arlmcnl or Wnkr l{ cso11rcl·~. l{i vc r 1Jcvc lop1nc11l :111d Oan w1 l{ cj11 vcnafi on) 

F. No. NWDA/1 lq/ Admn/Misc/2020/ / .J I 9- . Dated : 2 r ' July, 2020 

OFFICI£ ORD~~R 

Sub.: Prcvrntivc measures to contain the spread of COVID - 19 - Attendance reg.-

With reference to the Ministry of Jal Shakti Office Memorandum no. A-50013/38/2020-

Admn dated 17.07 .2020 on the subject mentioned above (copy enclosed) and in continuation of 

oftice order of even number dated 01.07 .2020, the undersigned directed to convey that the 

oflicers/officials are requested to attend the office in the following manner : 

1. All officers of the level of Superintending Engineers/Director and above shall 

attend office on all working days. 

11 . In the case of Dy. Director/Executive Engineer and below, they shall follow the 

earlier office order of even number dated O 1.07.2020 

Those officers/officials who do not attend office on a day shall work from home and will 

be available on telephone and electronic means of communication at all time. They should 

attend office, if called for any exigency of work. 

All officers/officials attending office shall take all precautionary measures to prevent 

spread of COVID-19 and abide by the orders/guidelines on social distancing, use of "Aarogya 

Setu" Application and other measures issued by the Central/State Government from time to time. 

All the field offices of NWDA are advised to adhere to the rules/regulations/guidelines 

issued by State Government/Local Authorities in this regard. 

This issues with the approval of the Competent Authority. (R3:fi2D 
Dy. Director (Admn.) 

Encl.: as above 

To, 

I. 
2. 

Chief Engineer (Hqrs.)/(North)/(Soutb), NWDA, New Delhi/ Lucknow/Hyderabad 

Director (Tech/MDU/Finance), NWDA 

3. 
4. 
5. 
6. 

All Superintending Engineers, Investigation Circle, NWDA 

All Executive Engineers, Investigation Division, NWDA 

Assistant Executive Engineers, ISD, NWDA, Ranchi/RajahaMundry/Jaipur 

Asstt. Director (0 I,) ·- for 11 i ndi translation 

7. Web Master with a request to up load on website 

8. Notice Board 
Copy to : 

I. PS to DG, NWDA, Saket, New Delhi. 

2. PS to Chief Engineer (I lqrs.), Saket, New Delhi. 

------------------ --- -- -
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/\-500 I _,/3 8/2020-Admn 
Government of India 
i\linistry of .Jal Shakti 

Deparl111l'nl of \\ ·a1cr Resources, l{D .. ~ GR 

Shrarn Slwkti 8'1:iwan. Rafi Marg. 
New lklh1 . dall:d 17:h Jul y. 2020 

OFFICE :VIEMOIV\NDUM 

Suhjl'l'I: Prennrivc nw:1s11n•s to conlain the wread of CUVI D-19 - Attendance regarding 

In supcrscss ion l11 thi s Dcp:irlmenl ·s earlier< )I.lice l'vlrnwrandt1111 cl.ited 17 ,1 , June , 2()20 on 
the subject cilcd ;:ibovc and (l s per the i11s1rncli on.~ or DoP&T communicated vidc its OM No. 
I 1013/9/2014-btt. (/\ -111) d:ltt:tl 13'11 i\1 ;1~ ·- 2020. Ille umkrs1gncd is directed to say that the 
nucndance in thi s Dqx111111cnt sh:111 be reg.1il;itcd a~ under :-

1. /\II olliccrs 01·11ie le,·cl (lf Depul y Secretary and above shall attend o ffi ce on all working 
days. 

11 . For reg ulating the aucndancc or offi1.:crs and sta ff bel ow th e le ve l of Deputy Secretary, 
a ll Di vision Heads sh:ill prepan:: a rosrer so as to ensure tha1 50 percent of officers and 
stJIL1ttend i__)!lice on L' very alternate' day. Howe ve r. those orticers and staff who are not 
requirt><l to artcnd oftice on a particular day, shall work from home and should be 
av:1ilable on tl:'kpho11c and elec1ronic means of cormnunicalion at all times. 

111. Decision reg;ird1ng the attenda11ce of personal st;1tTof the officers shall be taken by the 
concerned officers taking in view rhe soc ial dist:rncing 110 1111s in the office . 

3. All the instruction:- of Department of Personn el & Training , lVfinistry of Home Affairs and 
;\lini stry of J-kalth and F:1rnily \\'el fare issued on this subjecr from tirne to time shall be stricrly 
complied with . 

4. The abLl\"C is a lso applicable to all other organizations. whether attached offices. 
organizations. autonomous bodies ct:c. under the Depan111cnt of \Vater Resources, RD & GR. Heads 
of all organiz.'.ltions arc adviscJ to adhere to tile rules/reg ulations/guidelines issued by State 
Govcmrnenrs/ Local Autlw11ties in this regard. 

Encl As above t@t~~ 

To 

(A.K. Kaush.ik) 
Under Si.:cretary to the Government of India 

Tel:Ol l-23738126 
[rnail: u-;.1~lrru1-:11<)\\ r 11~11.i.f.in 

I. All Wing Heads/ Divi sion Heads/ Br,111ch Heads/ Section In-charges/ Unit In-charges 
DirectN (Coorclim1i on ). Du \VR. RD & GR - i'l )r wide' circulatio11 amongst all Organiz;1tions 

3. For uploading 011 l111ranct nf the Department. 

Copy to: 
I. PS to llon ·bl e :Vlinister (.l;il Shakti) 

.2 PS to I tn11 'ble Mini ster or State (lat Sk1kti ) 
3. PPS tu Sc·crcwry 1\\'R. RD & GR). PS W DC('-l,\,ICG11'l'S l l) .- \dditi1111al Sccrl'lary (WR. RD 

& GR)/ Srl'PS 10 J\DG(MI Stal.q , 
'+. PPS to JS ( Admn.)/ PPS to JS I JC & GW)/ PPS tu JS & Fi\ . Do WI{ . RD & GR 
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