
  National Water Development Agency 
( A Govt. of India Society under the Ministry of Water Resources, River Development & 

Ganga Rejuvenation) 

18-20, Community Centre, Saket, New Delhi-110017 

 

VACANCY NOTICE 

It is proposed to fill up Eight (8) posts of Lower Division Clerk   (4 Posts for 

Unreserved Category and 4 Posts for OBC Category) in PB-1 of Rs.5,200-20,200/- 

carrying Grade Pay of  Rs.1900/- in National Water Development Agency on regular 

basis. The vacancies may increase / decrease as per requirement. The detailed 

advertisement may be Seen/downloaded from NWDA website http://www.nwda.gov.in. 

The closing date for receiving of applications shall be 30 days from the date of 

publication of this advertisement.                                                                                         

                                                                
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



National Water Development Agency 
(A Govt. of India Society under the Ministry of Water Resources, River Development  
                                             & Ganga Rejuvenation) 
 

It is proposed to fill up Eight (8) posts of Lower Division Clerk   (4 Posts for 
Unreserved Category and 4 Posts for OBC Category) in PB-1 of Rs.5,200-20,200/- 
carrying Grade Pay of  Rs.1900/- in National Water Development Agency on regular 
basis. 

 
Details of educational qualification, Age, experience etc. for the post of Lower 

Division Clerk (LDC): 
 
1. Lower Division Clerk   :  8 post (Unreserved-4 and OBC                 
                                                   Category -4). The vacancies may increase   
                                                   / decrease as per requirement. 
                                                    
2. Scale of Pay                   :  PB-1 of Rs.5,200-20,200/- and  

                                                             Grade Pay of Rs.1900/-Plus                                                              
                                                             Allowances as per rules  

3. Eligibility:-                     
 

(1) Age Limit: Between 18-27 years ((i) Relaxable for Government Servants/ 
Employees of Autonomous Body up to 5 years (ii) for SC/STs candidates 5 
years (iii) for OBC candidates 3 years over and above the prescribed age 
limit in accordance with the instructions or orders issued by the 
Government) .The crucial date for determining age limit shall be the last 
date of receipt of applications. 

 
(2) Educational Qualifications: - 
(i)  Matriculation or equivalent from a recognised Board or   equivalent. 
(ii) Possessing a minimum speed in English typewriting 30 w.p.m or Hindi 
typewriting 25 wpm in Hindi. 

 
Desirable:  Knowledge of Computer operating system, Computer peripherals 
etc. 

 
(3) The qualifications regarding experience are relaxable at the discretion of the 
Competent Authority in the case of candidates belonging to SC & STs, if, at 
any stage of selection, the competent authority is of the opinion that 
sufficient number of candidates from these communities possessing the 
requisite experience are not likely to be available to fill up the vacancies 
reserve for them. 
                          

Duly filled applications in the prescribed proforma must reach in the office of the 
Dy. Director (Admn), National Water Development Agency, 18-20, Community Centre, 
Near PVR Anupama Cinema, Saket, New Delhi-110017 within 30 days from the date of 
publication of the advertisement in Employment News. The selected candidate is liable 
to be posted anywhere in India.        

        



PROFORMA 
(To be filled by the person concerned) 

 
 

Application for the post of Lower Division Clerk (LDC) in  
National Water Development Agency  
 
1. Name (IN BLOCK LETTER)    :     

 

 

2.       Father’s Name (In block letter)   :     
 
 

3.      Date of Birth   (In figure)    :  
         (Self attested School Certificate showing  
          date of birth  must be attached) 
 

 
4. Gender (Male/Female)    :   
 

5. Qualification      : 
a) Educational qualification  
    (Self attested copies of certificates 
    must be attached) 
   

Sl. 
No 

Examination 
Passed 

Subjects Marks/ 
Grading 
obtained 

% of 
Marks 

Division Year of 
Passing 

Name of 
the 
Board/ 
University Marks/ 

Grade 
Total 
Marks 

         

         

         

         

       

 
b) Professional/Technical qualification         : 
    (Self attested copies of certificate 
    must be attached) 
 

6.  Indicate proficiency of Typing at         : 
          Computer (English/Hindi)         
  
 
7. Address 
 a) Permanent Address         : 
 
    
 
 b) Present / Correspondence Address          : 
 
 
 
 

   

Typing Speed 

English Hindi 

  

 

Affix recent 

passport size 

colored 

photograph 

Photo 



 
 
8. Experience, if any           : 
 
9. Nationality                    : 
 
10. Category to which belongs         : 
 (Whether SC/ST/OBC) 

(Attach self attested copy of caste certificate) 
 
11. Additional information if any        : 
 
12. I do hereby certify that all the particulars mentioned in the application are 

correct and true to the best of my knowledge and belief.  In case particulars 

mentioned by me are found false at any stage then my services shall be liable to  

be terminated without any notice. 

     

 
                 

Signature of applicant 
Date: 
Place: 

    
 
Note: - Incomplete applications and without supporting documents will not be considered. 

 

 

 

 

 

 

 

 

 

 

 

 

 



jk’Vªh; ty fodkl vfHkdj.kjk’Vªh; ty fodkl vfHkdj.kjk’Vªh; ty fodkl vfHkdj.kjk’Vªh; ty fodkl vfHkdj.k    
¼ty lalk/ku unh ¼ty lalk/ku unh ¼ty lalk/ku unh ¼ty lalk/ku unh fodkl vkSj xaxk laj{k.k ea=ky;]fodkl vkSj xaxk laj{k.k ea=ky;]fodkl vkSj xaxk laj{k.k ea=ky;]fodkl vkSj xaxk laj{k.k ea=ky;]    Hkkjr ljdkj ds v/khuLFk lkslkbVh½Hkkjr ljdkj ds v/khuLFk lkslkbVh½Hkkjr ljdkj ds v/khuLFk lkslkbVh½Hkkjr ljdkj ds v/khuLFk lkslkbVh½    

18&20]lkeqnkf;d dsUnz]Lkkdsr] ubZ fnYyh&11001718&20]lkeqnkf;d dsUnz]Lkkdsr] ubZ fnYyh&11001718&20]lkeqnkf;d dsUnz]Lkkdsr] ubZ fnYyh&11001718&20]lkeqnkf;d dsUnz]Lkkdsr] ubZ fnYyh&110017    

 
fjfDr lwpukfjfDr lwpukfjfDr lwpukfjfDr lwpuk    

 
jk’Vªh; ty fodkl vfHkdj.k esa osru cSaM PB-1 :i;s 5]200&20]200 ,oa xzsM osru 

:i;s 1900@& esa voj Js.kh fyfid in ds fy, vkB ¼8½ inksa ¼4 in lkekU; oxZ vkSj 4 
in vU; fiNMk oxZ½ ds fy, lh/kh HkrhZ esa Hkjus dk izLrko gSA fjfDr;ksa dh la[;k ?kV@ 
c< ldrh gSA foLr`r foKkiu jk’Vªh; ty fodkl vfHkdj.k dh oSclkbV 
http://www.nwda.gov.in ls MkmuyksM fd;k tk ldrk gSA vkosnu i= izkIr djus dh 
vafre frfFk foKkiu izdkf”kr gksus dh frfFk ls 30 30 30 30 fnufnufnufnu gksxhA  

                                           
                                                      ¼jkds”k dqekj xqIrk½ 
                                                     mi funs”kd ¼iz”kklu½ 

    

    
    
    
    
    
    
    
    
    
    
    



jk’Vªh; ty fodkl vfHkdj.kjk’Vªh; ty fodkl vfHkdj.kjk’Vªh; ty fodkl vfHkdj.kjk’Vªh; ty fodkl vfHkdj.k    
¼ty lalk/ku] unh ¼ty lalk/ku] unh ¼ty lalk/ku] unh ¼ty lalk/ku] unh fodkl vkSj xaxk laj{k.k ea=ky;]fodkl vkSj xaxk laj{k.k ea=ky;]fodkl vkSj xaxk laj{k.k ea=ky;]fodkl vkSj xaxk laj{k.k ea=ky;]    Hkkjr ljdkj ds v/khuLFk lkslkbVh½Hkkjr ljdkj ds v/khuLFk lkslkbVh½Hkkjr ljdkj ds v/khuLFk lkslkbVh½Hkkjr ljdkj ds v/khuLFk lkslkbVh½    

 
    jk’Vªh; ty fodkl vfHkdj.k esa osru cSaM PB-1 :i;s 5]200&20]200 ,oa xzsM osru :i;s 1900@& 
esa voj Js.kh fyfid in ds fy, vkB ¼8½ inksa ¼4 in lkekU; oxZ vkSj 4 in vU; fiNMk oxZ½ ds fy, 
lh/kh HkrhZ gsrw vkosnu i= vkeaf=r fd;s tkrs gaSSSA 

    
voj Js.kh fyfid ¼v-Js-fy-½ ds in gsrq “kSf{kd ;ksX;rk] vk;q] vuqHko bR;kfn dk fooj.k fuEu 

izdkj gS%&  

1- inks dh la[;k  % 8 in ¼4 in lkekU;  oxZ ¼UR½ vkSj 4 in vU;    
             fiNMk oxZ ¼OBC½ ds fy, vkjf{kr½A inkas  dh  
                            la[;k vko”;drkuqlkj ?kV @ c< ldrh gSA 

2- osrueku % osru cSaM ih ch-1 :i;s 5]200&20]200@& esa 
  xzsM is :i;s 1900@& rFkk HkRRks fu;ekuqlkj 

3- ;ksX;rk%&     
¼1½ vk;q lhek % 18&27 o’kZ ds chp (i) ljdkjh deZpkjh@Lok;Rr laLFkkuksa ds 
deZpkfj;ksa gsrq 05 o’kZ rd dh NwV (ii) vuqlwfpr tutkfr@ vuqlwfpr tkfr gsrq 05 
o’kZ rd dh NwV  rFkk (iii)  le; ij Hkkjr ljdkj }kjk tkjh vkns”kksa ;k vuqnss”kksa ds 
vuqlkj vU; fiNMk oxZ ds mEehnokjksa dks 3 o’kZ ;k mlls vf/kd dh NwV feysxhA 
vk;q lhek fu/kkZj.k gsrq izkFkZuk i= izkfIr dh frfFk vfUre frfFk gksxhA 
¼2½ “kSf{kd ;ksX;rk %  
   (i)ekU;rk izkIr cksMZ  ;k mlds led{k cksMZ ls nloha d{kk    
    mRrh.kZ ikl ;k led{kA 
  (ii) vaxszth esa 30 “kCn izfr feuV ;k fgUnh esa 25 “kCn izfr feuV esa Vad.k djus  
      dh xfrA 
¼3½ okaNuh;%& dEI;wVj pykus dk Kku] rFkk mlds j[kj[kko dk KkuA 
¼4½ vuqlwfpr tutkfr@ vuqlwfpr tkfr ds vH;fFkZ;ksa ds vuqHko ,oa ;ksX;rkvksa ds 
laca/k esa l{ke izkf/kdkjh }kjk vius foosd ls NwV nh tk ldrh gSA ;fn HkrhZ ds fdlh 
Hkh pj.k  esa l{ke izkf/kdkjh dks ;g yxrk gS fd HkrhZ ds fy, vkosnu djus okys 
vH;fFkZ;ksa ds ikl vko”;d vuqHko ugh gS rks ml ij os Lofoosd ls fu.kZ; ysaxsA 

 
fu/kkZfjr izksQkekZ esa iw.kZ :i ls Hkjk gqvk vkosnu mi funs”kd ¼iz”kk-½] jk’Vªh; ty fodkl 

vfHkdj.k] 18&20] lkeqnkf;d dsUnz] ih-oh-vkj- flusek ds fudV] lkdsr] ubZ fnYyh&110017 dk;kZy; esa 
jkstxkj lekpkj esa foKkiu izdkf”kr gksus ds 30 fnu ds Hkhrj igaqp tkuk pkfg,A p;fur vH;FkhZ dks 
Hkkjr esa dgha Hkh rSukr fd;k tk ldrk gSA 

  



izi=izi=izi=izi=    
¼vH;FkhZ }kjk Lo;a Hkjus gsrq½ 

 
jk’Vªh; ty fodkl vfHkdj.k esa voj Js.kh fyfid ¼v-Js-fy-½ in  
ds fy, vkosnu  
 
 1- uke       % 
 
 2-  firk dk uke      % 
 
 3-  tUe frfFk ¼vadksa esa½       %                   

¼Lo;a lR;kfir fd, x, Ldwy izek.k i= dh Nk;k izfr vo”;  
       layXu djs ftlesa tUe frfFk vafdr gks½ 
 

4- fyax ¼iq:’k@L=h½     % 
      
5- “kSf{kd ;ksX;rk 
 ¼Lo;a lR;kfir Ldwy izek.k i= dh Nk;k izfr vo”; layXu djs½ 
  

ØØØØ----
llll----    

mRrh.kZ mRrh.kZ mRrh.kZ mRrh.kZ ijh{kk ijh{kk ijh{kk ijh{kk     fo’k;fo’k;fo’k;fo’k;    vad@xzsfMax izkIr vad@xzsfMax izkIr vad@xzsfMax izkIr vad@xzsfMax izkIr     vadvadvadvadksaksaksaksa    dk dk dk dk 
izfr”krizfr”krizfr”krizfr”kr    

Js.khJs.khJs.khJs.kh    Ikjh{kk Ikjh{kk Ikjh{kk Ikjh{kk 
mRrh.kZmRrh.kZmRrh.kZmRrh.kZ    o’kZo’kZo’kZo’kZ    

cksMZcksMZcksMZcksMZ@ @ @ @ 
fo”ofo|ky;fo”ofo|ky;fo”ofo|ky;fo”ofo|ky;    

dk ukedk ukedk ukedk uke    
vad@xzsfMaxvad@xzsfMaxvad@xzsfMaxvad@xzsfMax    dqdqdqdqy vady vady vady vad    

         
         
         
         
          

 
 [k½ O;kolkf;d@rduhdh ;ksX;rk   % 
         ¼Lo;a lR;kfir izek.k i= dh Nk;kizfr vo”; layXu djs½ 

 
6- dEkI;wVj Vad.k esa fuiq.krk ¼vaxszth@fgUnh½ % 
         ¼Lo;a lR;kfir izek.k i= dh Nk;kizfr vo”; layXu djs½ 

 
7- irk 
 d½ LFkk;h irk     % 
 
 [k½ orZeku @i=kpkj dk irk   % 
8- vuqHko] ;fn dksbZ gS     % 
 

   

Vad.k xfr 
vaxszthvaxszthvaxszthvaxszth    fgUnhfgUnhfgUnhfgUnh    

  

 

gky gh dk [khapk 
gqvk jaxhu ikliksVZ 
vkdkj dk QksVks 

      



9- jk’Vªh;rk      % 
 
10- D;k vuqlwfpr tkfr @ vuqlwfpr tu tkfr@ % 
 vU; fiNMk oxZ esa vkrs  gSa A ;fn  gkW rks]  
         Lo;a lR;kfir tkfr izek.k i= dh Nk;k izfr 
      layXu djsa 
 
11- dksbZ vU; lwpuk@fooj.k ;fn gks rks  % 
 
12- eSa izekf.kr djrk g¡w fd bl izkFkZuk i= esa nh xbZ lHkh lwpuk,a vkSj fooj.k esjs Kku 
vkSj fo”okl ds vuqlkj lR; gSaA ;fn esjs }kjk nh xbZ dksbZ lwpuk dk fooj.k ckn esa >wBk 
ik;k tkrk gS rks Hkfo’; es esjh lsok,a fcuk fdlh uksfVl ds lekIr dh tk ldrh gaSA  
                                                                                                                                                                                                                 
                
                     vH;FkhZ ds gLrk{kj 
fnukad %  
LFkku % 
 
fVIi.kh& nLrkost ds fcuk izek.k i= ¼nh xbZ lwpuk ds vuqlkj½ vkSj viw.kZ izkFkZuk i= ij 
fopkj ugha fd;k tk,xk 
 


