National Water Development Agency

( A Govt. of India Society under the Ministry of Water Resources, River Development &
Ganga Rejuvenation)
18-20, Community Centre, Saket, New Delhi-110017

VACANCY NOTICE

It is proposed to fill up Eight (8) posts of Lower Division Clerk (4 Posts for
Unreserved Category and 4 Posts for OBC Category) in PB-1 of Rs.5,200-20,200/-
carrying Grade Pay of Rs.1900/- in National Water Development Agency on regular
basis. The vacancies may increase / decrease as per requirement. The detailed
advertisement may be Seen/downloaded from NWDA website http://www.nwda.gov.in.
The closing date for receiving of applications shall be 30 days from the date of
publication of this advertisement.

/T J/ 201
(Rakesh Kumar Gupta)
Deputy Director (Admn)



National Water Development Agency
(A Govt. of India Society under the Ministry of Water Resources, River Development
& Ganga Rejuvenation)

It is proposed to fill up Eight (8) posts of Lower Division Clerk (4 Posts for
Unreserved Category and 4 Posts for OBC Category) in PB-1 of Rs.5,200-20,200/-
carrying Grade Pay of Rs.1900/- in National Water Development Agency on regular
basis.

Details of educational qualification, Age, experience etc. for the post of Lower
Division Clerk (LDC):

1. Lower Division Clerk 8 post (Unreserved-4 and OBC
Category -4). The vacancies may increase
/ decrease as per requirement.

2. Scale of Pay : PB-1 of Rs.5,200-20,200/- and
Grade Pay of Rs.1900/-Plus
Allowances as per rules

3. Eligibility:-

(1) Age Limit: Between 18-27 years ((i) Relaxable for Government Servants/
Employees of Autonomous Body up to 5 years (ii) for SC/STs candidates 5
years (iii) for OBC candidates 3 years over and above the prescribed age
limit in accordance with the instructions or orders issued by the
Government) .The crucial date for determining age limit shall be the last
date of receipt of applications.

(2) Educational Qualifications: -
(i) Matriculation or equivalent from a recognised Board or equivalent.
(ii) Possessing a minimum speed in English typewriting 30 w.p.m or Hindi
typewriting 25 wpm in Hindi.

Desirable: Knowledge of Computer operating system, Computer peripherals
etc.

(3) The qualifications regarding experience are relaxable at the discretion of the
Competent Authority in the case of candidates belonging to SC & STs, if, at
any stage of selection, the competent authority is of the opinion that
sufficient number of candidates from these communities possessing the
requisite experience are not likely to be available to fill up the vacancies
reserve for them.

Duly filled applications in the prescribed proforma must reach in the office of the
Dy. Director (Admn), National Water Development Agency, 18-20, Community Centre,
Near PVR Anupama Cinema, Saket, New Delhi-110017 within 30 days from the date of
publication of the advertisement in Employment News. The selected candidate is liable
to be posted anywhere in India.



(To be filled by the person concerned)

Application for the post of Lower Division Clerk (LDC) in
National Water Development Agency

1.  Name (IN BLOCK LETTER)

2. Father’s Name (In block letter)

3. Date of Birth (In figure)

PROFORMA

(Self attested School Certificate showing

date of birth must be attached)

4. Gender (Male/Female)

S. Qualification
a) Educational qualification

(Self attested copies of certificates

must be attached)

Affix recent
passport size
colored
photograph

Sl. | Examination | Subjects
No | Passed

Marks/
Grading
obtained

Marks/
Grade

Total
Marks

% of
Marks

Division | Year of
Passing | the

Board/

b) Professional/Technical qualification

(Self attested copies of certificate

must be attached)

6. Indicate proficiency of Typing at

Computer (English/Hindi)

7. Address
a) Permanent Address

b) Present / Correspondence Address

Typing Speed

English

Hindi

Name of

University




8. Experience, if any
9. Nationality

10.  Category to which belongs
(Whether SC/ST/OBC)
(Attach self attested copy of caste certificate)

11. Additional information if any

12. I do hereby certify that all the particulars mentioned in the application are
correct and true to the best of my knowledge and belief. In case particulars
mentioned by me are found false at any stage then my services shall be liable to
be terminated without any notice.

Signature of applicant
Date:
Place:

Note: - Incomplete applications and without supporting documents will not be considered.
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